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Overview 
! Some%Stuff%

! Wri,ng%an%Effec,ve%Resume%

! Career%Fairs%

! Interviewing%

! Ques,ons%



Some Stuff 
! What%is%the%point%of%a%resume?%

! What%is%the%most%important%part%of%a%resume?%

! Who%is%a%resume%wri>en%for?%

! What%if%I%don’t%have%enough%experience%to%fill%the%page?%

! How%many%resumes%should%I%have?%

! Should%all%of%my%work%history%be%on%the%resume?%



What to Put on a Resume 
! Contact%Informa,on%

! Objec,ve%

! Educa,on%

! Experience%

! Skills%

! Extracurricular%Ac,vi,es%

! References%



Contact Information 
! Name%

! Email%Address%(This%should%be%professional%such%as%first.last@whatever.com)%

! Phone%Number%

! Physical%Address%(You%can%put%both%campus%and%permanent%if%you%want)%



Objective 
! One%sentence%is%recommended%

! Describe%your%career%objec,ve%

! Make%it%concise%and%to%the%point%

! Customize%to%match%the%posi,on%

! Examples:%
! To%gain%a%posi,on%in%informa,on%technology%risk%management%that%combines%strong%leadership,%
interpersonal,%and%technical%skills%to%meet%organiza,onal%goals.%

! To%obtain%a%summer%internship%in%a%field%related%to%mathema,cs%and%computer%science.%
! To%find%an%internship%with%a%par,cular%interest%in%soXware%development%and%tes,ng.%
! Seeking%a%challenging%full%,me%posi,on%as%a%soXware%developer%that%will%give%me%an%opportunity%to%
employ%my%technical%knowledge.%



Education 
! College%is%the%only%educa,on%you%need%to%list%

! Include%your%expected%date%of%gradua,on%

! Always%include%cumula,ve%GPA%
! Add%your%Major%GPA%if%it%is%be>er%than%cumula,ve%



Experience 
! Tailor%your%job%descrip,ons%to%the%posi,on%you%are%applying%for%

! Cite%specific%responsibili,es%and%accomplishments%

! Go%into%detail%about%projects%you%were%involved%in%
! This%should%consist%of%3%things;%what%the%project%was,%how%you%accomplished%the%task,%and%the%outcome%

! This%can%include%full\,me,%part\,me,%related%volunteer%work,%or%relevant%campus%ac,vi,es%

! If%you%don’t%have%enough%work%experience%use%course%work%as%experience%

! List%relevant%classes%you%have%taken%by%pu^ng%details%of%the%projects%you%have%worked%on%

! Not%all%experience%should%be%included%
! If%you%can’t%relate%it%to%the%job%somehow%it%isn’t%needed%



Skills 
! List%familiarity%with%computer%systems,%applica,ons,%and%programs%

! Focus%on%top%languages%and%technologies%such%as%Java,%C++,%Perl%

! Avoid%generics%such%as%MS%Office%and%Windows%

! Order%the%list%according%to%proficiency%and%applicability%to%job%

! Demonstrate%degree%of%proficiency%in%Experience%sec,on%rather%than%Skills%sec,on%

! For%foreign%languages,%state%degree%of%proficiency%in%reading,%wri,ng,%and%speaking%



Extracurricular Activities 
! List%academic,%leadership%and%athle,c%honors%
! If%only%academic%you%can%list%under%your%GPA%in%Educa,on%sec,on%

! Include%leadership%posi,ons%such%as%offices%held%and%responsibili,es%

! Not%everything%needs%to%be%included;%be%selec,ve%in%your%lis,ng%

! Volunteer%work%can%be%included%here%as%well%

! Use%these%as%ice%breakers%in%an%interview%



Do’s and Don’ts 
! DO:%Keep%your%resume%to%a%single%page%

! DO:%Keep%your%resume’s%look%consistent%

! DO:%Minimize%the%white%space%

! DO:%Bullet%your%points%

! DON’T:%Write%paragraphs%

! DO:%Align%your%qualifica,ons%to%the%job%descrip,ons%

! DON’T:%Lie%

! DON’T:%Include%irrelevant%or%out\dated%informa,on%

! DON’T:%Assume%your%jargon%translates%



Career Fairs 
! Dress%appropriately%

! Research%companies%ahead%of%,me%

! Start%an%engaging%conversa,on%
! Reci,ng%your%resume%is%a%bad%idea%
! Talk%to%the%rep%about%what%they%do%
! Ask%about%what%opportuni,es%are%available%

! Make%yourself%memorable%

! Bring%resumes%

! Ask%what%the%next%steps%are%



Interviews 
! Dress%appropriately%
! Don’t%be%afraid%to%ask%about%the%dress%code%
! You%can’t%look%too%professional%

! Get%there%early%
! Bring%fresh%copies%of%your%resume%

! Make%the%interview%a%conversa,on%

! Use%your%resume%to%drive%the%conversa,on%

! Use%common%sense%

! Go%in%prepared%with%ques,ons%to%ask%
! Ask%for%the%interviewer’s%contact%informa,on%



Preparing for the Interviews 
! Go%on%interviews%for%prac,ce%

! Ask%friends%and%family%members%to%interview%you—it%is%oXen%harder%than%interviewing%with%a%
stranger%

! Ask%friends%and%family%members%to%look%for%mannerisms%you%can%fix%

! Ask%and%answer%ques,ons%aloud%by%yourself—answers%in%your%head%go%a%lot%smoother%than%in%
reality%

! Prac,ce%in%the%mirror%

! Research%the%company—familiarize%yourself%with%industry%specific%terms%

! Memorize%your%resume%



Questions? 


